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Open Access Youth Activities 
Bridgnorth 

 
From 1 April 2021 to 31 March 2022 

 
Invitation to Quote 

 

Submission deadline 1st February 2021, 13:00 
 

 
 

1. Introduction 

It is widely acknowledged that over the years, youth work has borne the brunt of significant 
spending cuts.  Several recent reports suggest the loss of youth work has had a negative 
impact on young people and communities.  ‘In the face of rapid technological change and 
major societal challenges we need to look again at what support young people need now and 
to meet their needs in the future’ (APPG on Youth Affairs; Youth Work Inquiry 2018). 

 

Bridgnorth Town Council, in recognition of t he challenges facing local young people, would 
like to fund an open access provision of youth support, that will be delivered either at Innage 
Lane Youth Club, or any combination of alternative venues located across Bridgnorth (that 
might broaden geographic reach to the target audience).  This will be delivered over 1 or 2 
evenings, providing 2 sessions and target the age groups 11-13 and 14-16. 

 

2. Our current position 

Currently an open access youth club is offered one evening per week at the Innage Lane site, 
and it is split across 2 age ranges.  Shropshire Council has commissioned an independent 
provider to provide this service, as agreed with the Local Joint Committee. This contract ends 
on 31st March 2021.   

 

Shropshire Council is proposing a new model of support to young people where Town and 
Parish Councils would fund local open access groups and Shropshire Council will fund a team 
of youth workers who will provide an element of detached youth work, focusing on our more 
troubled young people involved in youth crime and at risk of exploitation.  The team of youth 
workers would work closely with Bridgnorth Town Council to build the provision of support for 
young people locally and will work closely with the open access provision funded by the town 
council to share intelligence and offer support. 

 

Bridgnorth Town Council intends to collaborate with others to fund the provision for a 12 
month period. 

 

3. What we want to achieve: 

From April 2021, we intend to replace the current contract with an independent provider with 
suitable experience and skills of delivering youth activities and who can provide suitably 
qualified and experienced workers to undertake duties as agreed with the Town Council. 

 

Date  16th December 2020 
Contact Lee Jakeman 
 
Our Ref       Contracts 
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4. Deliverables of this project 

 

The provider is expected to  

 

1. Deliver 2 weekly sessions delivered at Innage Lane Youth Centre or alternative 
venues during term times at low or zero cost to participants to enable “open access” 
for all 

2. Build a positive working relationship with the Town Council and Shropshire Council’s 
Youth Support Team. 

3. Provide a Level 3 qualified youth support worker and a Level 2 qualified youth support 
worker at every session as a minimum. 

4. Annually deliver an additional 3 trips or activities during school holidays. 

5. Provide the Town Council with a termly monitoring report, which evidences  

a. uptake of proposed delivery,  

b. information about who is accessing 

c. quality assurance of the local provision. (young people feedback, risk logs, 
reports on health and safety, safeguarding incidents, complaints) 

6. Provide the Town Council with copies of employer’s and professional insurance for the 
worker and appropriate insurance for the delivery of the youth activity/club. 

7. Train and supervise workers to comply with local children’s safeguarding protocols.  

Report any safeguarding concerns to Shropshire’s Children’s Services following 
safeguarding protocol and report to / attend appropriate meetings regarding individual 
young people where concerns have been identified. 

8. Adhere to and provide the Town Council with copies of polices and procedures 
appropriate to running a youth club, to include Child Protection and Health and Safety. 

9. Meet termly with the Town Council to discuss and agree delivery requirements for the 
coming term. Submit termly monitoring report 2 weeks prior to meeting.  

10. Comply with all Covid-19 restrictions and regulations taking a particularly cautious 
approach to infection control amongst this age group of service users. 

 

5. Requirements for providers 

 

In order to achieve these outcomes Bridgnorth Town Council is looking to commission a 
provider with: 

 

1. Significant experience and skills of delivering youth activities, including open access 
youth clubs. 

2. Experience of working in partnership to optimise services for young people. 

3. Awareness of and readiness to comply with Shropshire’s Children Safeguarding 
protocols   www.safeguardingshropshireschildren.org.uk . 

4. Ability to handle information securely and efficiently, in compliance with data protection 
legislation. 

5. Ability to engage with children and young people.  

6. Excellent communication and report writing skills.  

 

 

 

 

 

 

 

Your application needs to be specific: it should respond to our situation and our 
requirements. We reserve the right to reject generic applications. We also reserve the 

right not to appoint, if quotes do not meet our requirements. 

 

http://www.safeguardingshropshireschildren.org.uk/
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6. Timeline & resources 

 

We expect that this will be a time-limited piece of work, made up of the following stages: 

 

Dates  Steps 

17th Dec 2020 Publication of ITQ 

3rd February 2021 - 13:00 Deadline for submission of ITQs 

8th February 2021 Evaluation of ITQs 

(CPS Manager, MV and another) 

15th February 2021 

Address for meeting 

Optional: Clarification meeting 
with potential providers. 

22nd February 2021 Notify successful applicant 

Notify unsuccessful applicants 

1st  April 2021 Contract starts 

31st  March 2022 Contract ends 

 

 

 

We expect potential applicants to provide a competitive quote, include all their costs, VAT 
status and demonstrate value for money. 

 

The contract with the successful provider will be based on the provider’s final quote and a 
council purchase order. Invoices need to refer to the purchase order number. 

 

Payment will be made termly in arrears, subject to receipt of satisfactory invoice by the 
authorising officer. In this case this is Rachel Follette, invoices should be emailed to 
info@bridgnorhttowncouncil.gov.uk.   The council settles invoices within 30 days. 

 

7. Next step 

 

If you wish to be considered, please complete the attached proposal form and email it to us by 
by 13:00, 1st February, 2021  

 

Email addresses: info@bridgnorthtowncouncil.gov.uk  

 

For enquiries about this Invitation to Quote contact: 

 

Lee Jakeman (Town Clerk) info@bridgnorthtowncouncil.gov.uk, Tel: 01746 762231. 
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