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TC/41/1819 

BRIDGNORTH TOWN COUNCIL 
TOWN COUNCIL MEETING 

TUESDAY 4TH DECEMBER 2018 
 

LJ/2018 

27th November 2018 

REPORT TO TOWN COUNCILLORS 

AGENDA ITEM 7 – STANDING ORDERS 

AIM  

To adopt a revised set of Standing Order for Bridgnorth Town Council, following 

consideration of written comments from members. 

BACKGROUND 

 

1. Members were provided with a report for the Town Council meeting held on 20th 

November 2018. 

 

2. Members were asked to provide written comment to the Town Clerk by 26th 

November in order that they could be considered/ incorporated in to a revised draft. 

DISCUSSION/ COMMENT 

3. Comments have been received from 3 councillors.  The comments can be found at 

enclosure 1 at the fort of this report. 

 

4. The majority of comments were regarding technical, grammatical or typographical 

errors in the draft; these have been amended accordingly. 

 

5. Several comments related to more complex matters and general wording; these 

have been addressed within Enclosure 1. While some of these are considered to 

have some merit they have not all been included in the revised draft Standing 

Orders that accompany this report for the sake of consistency or due to view that 

the concerns are addressed elsewhere within Standing Orders. 

 

6. Standing orders should be reviewed at least annually and the test of the current 

draft Standing Orders might well occur through their day to day use. 

 

7. A revised (2nd draft) of Standing Orders is attached for consideration. 
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RECOMMENDATION(s) 

8. It is recommended that the Town Council RESOLVES: 

 

To adopt the revised draft to Standing Orders presented at the Town Council 

meeting on Tuesday 4th December. 

 

Lee Jakeman 

Town Clerk 

 

Enclosure: 

 

1. Draft Standing Order Comments 11/18 

2. Revised Standing Orders (2nd Draft) 
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Draft Standing Order Comments 11/18 

Members were asked to provide written comment regarding the draft standing orders presented at 

the Town Council meeting on 20th November 2018 before the end of Monday 26th November. 

All comments received are copied below and each has been provided with a response by the Town 

Clerk. 

From Ron Whittle 

3.i. delete “and stand when speaking……” to end of para. 

3.x. not exceed a period of 2 ½ hours 

12.e. & f. Delete – not relevant. (e. retain in unlikely event of council income/ expenditure dropping; f. 

retain as it also refers to 20(a)).  

19. No reference to Disciplinary Committee? (amended to refer to personnel committee). 

21. No reference re GDPR requirements to notify the ICO of data breaches? (details in Data 

Protection Policy) 

23. At end delete “The above is applicable to a Council without a common seal.”  

24.  remove BLUE from “of the” before Unitary Council….. 

Edward Marshall 

Throughout the draft SO, change Vice to Deputy.   The Town Council has a Deputy Mayor, not a 

Vice Mayor.  We also appoint a Deputy Chairman for any committee. (the legislation directs that the 

Council appoints a chairman and vice chairman, who may be given the title of Town Mayor / Deputy Town 

Mayor for a Town – retain as per the model for consistency)   

2.  2 (i) Reduce to ''A person shall raise his hand when requesting to speak''.   Remove rest of the 

sentence.  

3.  3 (x)  Change to 2.5 hours.   BTC has always had 2.5 hours.  

4. 14 (a) and (d)   Remove ''District or''.  

5.  15 (b xvii)   Remove ''(if there is one)''  -  if we have a seal.  

6.  18 (d v)  Change to ''two'' councillors.   This was agreed by Council a few years ago. (retain model 

recommendation ‘at least one councillor’ for consistency with the model, the Council may direct as it sees fit to 

amend to 2 or more when individual tenders are approved) 

7.  26  STANDING ORDERS GENERALLY.     Our current SO's mentions that SO's can not be 

permanently changed unless carried by a majority of two-thirds.    In most institutions and 

organisations, that is the normal procedure, and this is to safeguard against inappropriate or 

reckless manipulation of rules and procedures.  It is possible that a Council meeting of just 6 

members in attendance could change SO's. (retain as per the model. Paragraph 26 refers to the ability to 

suspend temporarily standing orders and can be useful to transact business – e.g. when allowing 

guests/members of the public to speak or in negotiating best prices for contracts) 

   This should be tightened up, e.g. by specifying a minimum number of councillors to be present, 

say 10, and then applying the two-thirds rule, which would mean at least 7 in favour.   Perhaps 

another criteria could be a minimum of 9 or perhaps 10 councillors in favour, regardless of the 

number in attendance.   
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I would like to see retained in any revision of Standing Orders the following 2 items. 

1. Questions from Residents.   Basically, 1 (s) of our current Standing Orders.   This has been an 

item in BTC's Standing Orders since 2010.   We may all have different views about the questions 

that have been asked in the past, and that some at least could be considered troublesome, irksome 

and just a plain nuisance.   But this is part of the democratic process.   We are supposed to be an 

open and transparent Council, and we should not be in the business of cutting down or restricting 

the means of residents to publicly air their concerns.  (The purpose of the Council meetings is to transact 

the business of the Council – items that are on the agenda.  we receive many, many questions from the public 

each week on a wide range of issues.  Some are responded to almost immediately and some take some 

lengthy consideration.   The residents written questions appear to have an effect of jumping the queue, when 

they are not necessarily directly related to items on the Council agenda.   The legislation allows for the Council 

meetings to be in public; residents are entitled to view proceedings.  (councillors that have stood for election 

have won the right to speak and vote at Council meetings).  However, where a resident has a point to raise on 

a specific agenda item then there view (made as part of a public session) should be encouraged, for the 

purpose of informing councillors in making decisions. 

 I am of the opinion that Standing order 3 (Meetings Generally) paragraph (d) thru’ (k) of the NALC model 

provides adequate provision for public participation.  It is uncomplicated and as a ‘Model Standing Order’ has 

some credibility far and wide.)  

 2. Member's Questions.   This has been an item in BTC's Standing Orders way before 2010.   Again 

I know that there may occasionally have been concerns about issues raised under this item in the 

past, but also at times very good questions have been asked.    It is a means whereby Members 

have the opportunity to bring to the attention of the public a matter about which they have some 

concerns.   Almost invariably some of these concerns will revolve around the management of 

Council business, and so such questions would not normally be welcome.    But we should not be 

erecting barriers to prevent someone asking a genuine question, because it may be awkward and 

troublesome.    Again, I favour openness and transparency. (Councillors are able to raise matters with 

the Council by submitting an agenda item / a formal proposal, a process defined in Standing Orders.   

As with the public questions, I receive many questions from councillors each day as ‘ordinary business’ and 

respond to them in a multitude of timeframes and manners. In addition councillors are able to utilise the public 

session (if they are a resident). If the purpose is to be able to challenge the Clerk about behaviour then there is 

a disciplinary/complaints process.  

Any councillor can ask a reasonable question of the office staff and I would suggest that there is some 

dialogue that will occur to ensure clarity.  A members question to the Clerk should be standard working 

practice.)    

 Clive Dyson 

3 i: A person speaking is required to stand, which we have not previously required in council. 

Perhaps we could simply remove this requirement. We could change the last sentence so that the 

chairman may require a (capable) person to stand, or remove it.  

15 x: I assume they are referred to the (Planning) Committee. (No – The Council might choose from time 

to time direct someone other than a member of staff to write on its behalf). 

 

 

Lee Jakeman 

Town Clerk 

27th November 2018 

 

 


