Conditions of Hire – Weddings
1. The person who signs the booking form must be over 18 years old and will be personally
responsible for the payments incurred.
2. BTC will confirm your booking once we receive:
a. A signed copy of the booking form
b. A signed copy of the terms and conditions of hire
c. A non-refundable booking fee of £100
3. Cheques to be made payable to ‘Bridgnorth Town Council’.
4. The full hire fee must be paid in full at least one month before the ceremony date.
5. Please note charges are subject to change at the start of each financial year.
6. The hirer shall not assign the right to use the room or sublet it in any way.
7. The hirer may bring floral decorations for the ceremony but nothing must be fitted or fixed to the
walls, doors etc.
8. The hirer shall not interfere with or alter any lighting, heating equipment, seating, fixtures,
fittings and furnishings.
9. The hirer and guests must not sit on, touch or move any collections within the Town Hall without
consent from the Town Clerk.
10. No obstructions of the gangways, corridors or fire exits to the building shall be caused by the
hirer.
11. The hirer shall not, unless expressly authorised:
a. Bring any food onto the premises
b. Bring or permit to remain on the premises any animals except guide dogs
12. The hirer shall take good care and shall not cause or permit any damage to be caused to the
room or any part thereof, or to any fittings, equipment or other property therein or to any other
part of the premises.
13. Any damage to the premises, fittings, equipment, or any other property of BTC shall be made
good by the Council and the cost thereof shall be a debt due from the hirer to BTC and shall be
recoverable as such from the hirer.
14. The Town Clerk shall be the sole judge of the extent of the damage and will have the final
decision on the cost of making good such damage.
15. No nails, tacks or anything whatsoever shall be driven into the fabric or the floor of the
premises.
16. No gas filled balloons are to be used unless securely weighted.
17. Only bio-degradable confetti may be used and used only outside.
18. BTC reserve the right to cancel any booking if felt necessary to do so. In such a case all monies
will be refunded to the hirer but BTC will not be liable to pay any compensation to the hirer.

19. BTC shall not be responsible for injury (including injury resulting in death) or damage to or loss
of property/clothing sustained by the hirer or guests entering any part of the premises.

Information
1. The hire charge is currently £410 + (VAT) for the ceremony (estimated to be 2 hours in total)
for residents of the parish of Bridgnorth.
2. The hire charge is currently £495 + (VAT) for the ceremony (estimated to be 2 hours in total)
for Non- residents of the parish of Bridgnorth.
3. Please clearly state on the booking form your arrival time, ceremony time and expected
departure time. Please note that on Weekends and Bank Holidays the charge will be double,
residents £820 + VAT and non-residents £990 +VAT. A non-refundable deposit of £100 should
be made at the time of booking and payment should be made in full at least one month prior to
the date of the ceremony. Hire charges could increase every year from the beginning of April.
4. You will need to contact Shropshire Council to book a registrar for the ceremony. They can be
contacted on 0345 678 9016 or by email :registrars@shropshire.gov.uk. All fees in relation to
the registrar will be paid separately through Shropshire Council.
5. We require at least one month’s notice for booking a ceremony.
6. Ceremonies can be booked between 11am – 3pm any day of the week .
7. Fridays and Saturdays are market days in the High Street so please be advised that should
you book your ceremony for one of these days there will be stalls under the Town Hall.
8. The maximum capacity of the Court Room is 100 and the Council Chamber is 20.
9. There is no disabled access to the Town Hall.
10. Alcoholic drinks are not permitted during the ceremony.
11. No candles are allowed while hiring the Town Hall.
12. A music centre will be available for you to play music during the ceremony.
13. The throwing of biodegradable confetti is possible outside of the Town Hall building only.
14. There are no parking facilities at the Town Hall, but there are numerous car parks within the
High Street.

Print Name………………………………….
Date…………………………………………

Signed………………………………………

