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EXAMPLE Letter of Expression of Interest – 
 Bridgnorth Town Council Community Grants Funding  

Dear Councillors, 

The Town cross country club would wish to hold a tea party and sports day in the Scout hut on 

Friday 8th May 2020 as part of the celebrations commemorating the 75th anniversary of VE day.  
The idea would be to have a number of traditional fete type games (sack race, egg and spoon etc) in 
(1940’s) fancy dress; short trousers knee high socks and muddy faces.  Following that we would like 
to have a simple street-party style tea with much of the food to be those items that were rationed 
during and for some time after the end of the 2nd World War.  

We think we can cater for about 150 people indoors but that can be increased significantly if we 
could hire a number of trestle tables and chairs for use on the grass outside and so up to 300 might 

be our goal.  We are looking to make the event open to any young person .   The anticipated level of 
funding required is in the region of £950. 

Our anticipated costs include: 

-       £250 for catering 

-       £100 room hire  
-       £100 for a bouncy castle 
-       £250 for Hire of picnic tables 
-       £100 for additional toilet facilities (portaloo style) 
-       £150 for prizes 
  

While the Scouts might offer some discount on the hall hire they require the income to maintain 
their facility.  We have sufficient volunteers to prepare the room and activities which include our 
welfare officer and have already set up an informal committee of 5 or 6 interested people. 

 The topic has been discussed in general terms and is supported (subject to suitable funding being 
available) by representatives of the scouts and the Cross country club and they have agreed that 
they would want to put on some form of community event for VE day. 

  

Yours 
General (retired) Montgomery 
Secretary 
Bridgnorth Junior Cross County Club 
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Template - Letter of Expression of Interest – 

 Bridgnorth Town Council VE Day Grant Funding 

 

Dear Councillors, 

My name is                             and I am writing on behalf                    

We would like to hold a  

(What event or project you are trying to arrange?)  

 

 

How do you know your particular project is needed by those you want to attract? Have you 

undertaken any consultation with them?  

 

What difference will your project make?  

 

What will be the impact?  

 

How will you deliver your project? 

 

Can you simply explain the steps to achieving the impact you want to achieve? You may find 

a simple delivery plan helps with this but it is not a requirement  

 

Does your organisation have the right skills and experience to deliver the project? If not, 

who will you work with to help?  

 

Will you be able to measure the results of your project?  

You will need to report on the success of your project if we provide funding, so you should consider 

how you will be able to do this. 

 

Please find enclosed my supporting documents  

 

My contact details are  

 

 


